
Yearbook Syllabus

Adviser: Ms. Steely

Room: L306

E-mail: osteely@ucityschools.org

Office Hours: as needed

COURSE DESCRIPTION

Students in this class will be solely responsible for producing the University City High

School yearbook.  Students will have the opportunity to develop transferable skills that will

serve them well beyond secondary education and into the professional workplace.  Basics of

journalism, photography and computer technology will be stressed.  Students will create

layouts, conduct interviews, take photos, write stories and captions, and work as a team to

finish the yearbook.  Students will learn to work within the hierarchy of a publication staff, much

like an organizational chart in the workplace. Experienced students serve as editors; new

students are staff members.  Adviser to the editor and staff is Ms. Steely.  Students are expected

to work after school when needed and as determined by the teacher to meet given deadlines.

COMMUNICATION

If for any reason you need to get a message to me or have any questions, please feel free to

contact me at osteely@ucityschools.org. I will get back to you as soon as possible. It is my desire

to maintain an open line of communication regarding the yearbook with students and parents.

We have a challenging job ahead and need to work together as a cohesive team. Please feel free

to contact me any time a concern arises.

MY PHILOSOPHY

I believe that this class is a community of learners. We respect each other and our thoughts.

Each of us is unique and can contribute to the class. I am here to support and guide students to

growth and success, using the content in this course as a foundation to explore our lives and the

world to build skills needed to function well in our current society and achieve our personal

aspirations.

CLASSROOM EXPECTATIONS

● Everyone, including the teacher, is held to high expectations.

● Be respectful, kind, & tidy.

● Be quiet and listen when the teacher or another classmate is speaking.

● Remain open and willing to listen and learn.

● Differences and discussion is highly valued in this class. Harmful, threatening, or
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disrespectful speech will NOT be tolerated.

● Open, honest, and specific feedback will be consistently provided from the teacher in

order to meet student and class goals.

● Expectations and assignments will be clearly defined in advance.

COURSE OUTLINE

During the first six weeks of school, students will be instructed on the basics of journalism. For

new students, this will be an intensive period of learning. For returning students or students

who have taken Intro to Journalism, this will be equal parts review/mentoring/planning for the

first issue. Skills include:

● Journalistic ethics

● Basics of journalistic research, interviewing, writing, & editing

● AP style

● Basics of digital photography & photo composition

● Advertising sales

● Computer-based instruction on basics of EDesign & Photoshop

After the first six weeks, the course becomes production-oriented, and students are operating

on deadlines for the following:

● Story planner & notes

● Layout

● Rough draft

● Final draft

● Photos

● Captions

● Alternative Copy

● Advertising

● Social Media Posts

Editors will have varying responsibilities and will spend more time on layouts and assisting

students.

DEADLINES

Deadlines are based on the printer’s deadlines and when we must finish the yearbook.

Assessments are given in tandem with deadlines. It is imperative that students meet their

deadlines because missing a deadline causes delay in publication, and often requires another

student to complete the work. Look below at grading procedures for late work. If a student does

not achieve mastery on a summative assessment/deadline, the elements missing on the spread

may be turned in within one week past the deadline. Points for the missing elements will be

added to the total score. There are usually 6 deadlines per year. Meeting these deadlines with

quality work is the most important element of this. When required, students need to stay after



school to meet their deadlines, interview subjects, or attend an event.

TEXTBOOKS

Students will use selections from the following texts:

High School Journalism, Homer L. Hall and Logan Aimone, rev. ed. 2009, Rosen Publishing Group

Convergent Journalism, Stephen Quinn and Vincent F. Filak, 2005, Elsvier

The Elements of Journalism, Bill Kovach and Tom Rosenthal, 2007, Three Rivers Press

MATERIALS

To help you succeed in class, you will need the following materials each day: a writing utensil,

folder or binder, notebook, reporter’s notebook, press pass (provided by teacher), and your

brain! Canvas is used for all class materials and assignments and can be accessed using ClassLink

and your U. City login information.

GRADING PROCEDURES

● Grades consist of formative and summative assessments. Formative assessments are

worth 30% of your final grade, and summative assessments are worth 70% of your final

grade. Formative assessments are assessments for learning and guide the teacher and

students by measuring progress towards a learning target. While summative

assessments are assessments of learning and measure mastery of learning targets.

● Grades will be updated on Canvas and SIS by the end of each week for students/parents

to track progress.

● Assignments will be checked regularly to make sure students understand the content

and are completing each assignment. Students are expected to be accountable for their

own grades. That means students are responsible for completing and submitting work

on time, as well as checking Canvas for grades and due dates.

● If you are unable to do an assignment due to extreme circumstances, please talk to me

before the due date of the assignment. Students are responsible for making up any work

that is missed within 5 days of the due date to receive full credit. After 5 days the grade

will be a zero and another student will have to complete your work. If work is

consistently not submitted, you may be asked to leave the course.

● As mentioned above, if a student does not achieve mastery on a summative

assessment/deadline, the elements missing on the spread may be turned in within one

week past the deadline. Points for the missing elements will be added to the total score.

ASSIGNMENTS

● Formative assessments are as follows and points range from 10-40 points:

○ Story Planner: Students will complete a worksheet that organizes their thoughts

and brainstorming before researching and interviewing for a story.



○ Story Notes: Students compile research, interviews, and general thoughts to the

teacher to check before writing a rough draft.

○ Layout: Students may be asked to create their layout for their spread. This

includes spots for photos, story, captions, and alternative copy. Layouts must

follow the common theme elements we have decided in order to be cohesive

and also must follow all spacing/font guidelines.

○ Rough draft: Students write their rough draft.

○ Final draft: Students use teacher and peer feedback to edit and finish their final

draft, which then goes on the spread.

○ Photos: Students must attend at least two sporting events in order to take

enough photos for the spread, making sure to follow camera rules and to get

numerous and varying photos.

○ Captions: Students will interview students/teachers in the photos and write a

caption using our three-part style.

○ Alternative Copy: Students will also complete research and interviews to write

short sections on their spread that give more, engaging information but in a

more digestible and entertaining format than the traditional story.

○ Advertising: Towards the end of the semester, students will call local businesses

and reach out to seniors to buy advertisements for the end of the yearbook.

○ Check-Ins: Staff are expected to explain to teacher and other staff what they have

accomplished during a class period and what their next goals are.

○ Social Media Posts: Students should make at least one social media post a month

in regards to yearbook. This could be regarding buying a yearbook, gaining news

members, or buying an ad. This is to increase engagement, purchases, and

practice social media responsibility and professionalism.

● Summative assessments are as follows:

○ Personality Profile: Students will use EDesign to design and fill a spread about a

classmate with all the components of a yearbook spread. The content of this

assignment is intended to be fun; the focus is on if the skills behind each element

can be successfully applied.

○ Final Spread: There will be one final deadline for the entire spread where all

components must be placed on the spread correctly and continue the yearbook

theme. Each final spread is worth 50 summative points

○ Semester 1 Reflection: Students will fill-out a Google Form reflecting on their

work during the first semester and will also conference with the teacher to

goal-set for the following semester. This assignment is worth 30 summative

points.

○ Semester 2 Reflection: Students will once again complete a reflection Google

Form and then conference with the teacher to discuss growth. This assignment is



worth 30 summative points.

TARDIES & ABSENCES

School policy is strictly followed in the case of tardies and absences. It is an expectation for

students to report on time to class each day. The work in yearbook is highly collaborative and all

students are working toward the same goal: creating a quality yearbook to record the history of

the school year. If you anticipate that you will be tardy or absent, please email Ms. Steely.

CAMERAS

Students will use professional cameras as owned by the district, and it is the student’s

responsibility to follow all rules and expectations regarding these cameras and ensure they are

used safely and responsibly. Students should do their best to limit the chance of the cameras

getting damaged or broken. However, accidents do happen, and the student must tell the

teacher immediately if an issue arises.

HALL PASSES

Hall passes will only be given for emergency purposes only as well as at the teacher’s discretion.

Students will need to make good use of their hallway and break periods. Only one student will

be allowed outside of the classroom at a time. If a student leaves without permission, that will

be counted as tardy.

SEATING

Seating arrangement is at the teacher’s discretion. If classroom expectations are followed,

students will be able to choose seating.

ACADEMIC DISHONESTY

Plagiarism and cheating will not be tolerated. School policy will be strictly followed for any

violations.

FOOD/BEVERAGE

With the exception of water, food and drink are not allowed in the classroom unless there is

enough for everyone in the class.

ELECTRONIC DEVICES

Per school policy, cell phones are to be placed in the district-ordered phone lockers on the wall

at the beginning of class and picked up at the end of class.  Cell phone usage is not allowed

during instructional time and is strictly enforced by teachers and administration. The phone is

not allowed to be on the student’s person, as it is a distraction regardless. If a phone is not

placed into the phone locker at the beginning of class, a warning will first be given. If a student



refuses to place the phone into the locker after a warning or continually disregards the policy, a

referral will be given. This policy should be enforced building-wide.

CLASS CONTRACT

Please read the syllabus and ask your parents to read as well.

Once signing the contract, you are obligated to stay in the course the entire year and maintain a

B. If not, you may be asked to leave the course at semester. Before signing, keep in mind that

there will be times students will need to attend events outside of school and some days

students will need to stay after school with the class (most likely at least once a month). Also,

students should pay keen attention to the section regarding cameras, as it is the student’s

responsibility to do their best in caring for and using the cameras. I believe each student is

capable of bringing unique skills to the class and are more than capable of contributing great

and timely work!! This course has the opportunity to be fun and rewarding for all involved and

can create great memories that last well beyond the high school years.

Student signature: ______________________________________________________________

Parent signature: _______________________________________________________________


