PERSONNEL SERVICES Policy 4210

Personnel Assignments and Transfer

Personnel Transfer

Staff members may request to be reassigned to another building. To facilitate awareness of
opportunity, the Superintendent or designee will cause all vacancies to be posted at locations
accessible to professional and support personnel. Properly certified and qualified employees
may submit a written request for a vacant position and will receive written notice when action
is taken.

Staff transfers may be initiated by administrative directive. Transfers for administrative
purposes will be initiated for purposes of providing for the educational program and for student
need. Prior to effecting any such transfer, the employee will be consulted and will be provided
with the reasons for the administrative transfer. In no instance will certified staff be transferred
to an area in which they lack certification.

Transfer of all personnel will be made upon approval of the Superintendent.
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