FUNDRAISING APPLICATION
Of University City High School
Organization Selling: 


Sponsor(s): 


Purpose of Fundraiser: 

Why is it needed?  What is the money used for?
Approximate amount of money needed: $

Proposed Dates -- Beginning:



Ending:

Name the items to be sold or describe the type of fundraising that will take place:





Ordering Information:

                    unit price from company:$







      numbered ordered:



                          shipping cost:$
                      screen set-up front and/or back:$



                  Total Cost:
$

                                        Total Cost Per Unit:$

       Total Per Unit = Total Cost divided numbered order

                    price at which item is to be sold:$

                                   Profit Margin per item:$

         Price it will be sold at minus Total Cost Per Unit
         Anticipated Total Profit for Fundraiser:$

Company to be dealt with:                            
  Company Name: 
     Contact Name:
               Address:

                  Phone:
                      Fax:

Person Ordering:

Director of Activities Approval:

Business Office Approval:


FUNDRAISING RULES INCLUDE:
· All fundraisers must be approved by the Activities Director and Business Office
· Fundraising is approved only for groups that have a specific need for the money, with a time limit on the fundraising activity, and with the money raised spent for the specific need

· No sales part of the fundraiser is to last more than two weeks

· The maximum amount of money a student should have out at any one time is $25

· Students with outstanding bills should not be allowed to sale

· All monies from fundraisers must be turned in to the Business Office for accounting and recording purposes.

· Do not keep money in the classrooms or offices

DEPOSIT ALL MONIES IMMEDIATELY IN THE BUSINESS OFFICE







