At least 6 weeks prior to conference:

STEP 1
 FORMCHECKBOX 
Complete Request for Travel and/or Attendance at a Conference (green)

Green form – if there is a registration fee and/or a sub is needed


White form – if there is no charge for the conference and a sub isn’t needed

 FORMCHECKBOX 
Complete Workshop/Event Proposal form (goldenrod)
 FORMCHECKBOX 
Submit both of the above forms and a copy of the conference registration flyer to:

The Building PDC Representative

STEP 2

 FORMCHECKBOX 
Following your conference attendance, we would like for you to quickly (a couple of minutes) share at the staff meeting.

If you have any questions, please ask someone on the PDC Committee in your building:
JG: Lynne Beinke
BCJ: Nancy Luebbers

DH: Sandra Feemster
FP: Leilani Schuler
JP: Christine Whitehead
NH: Linda Brown
PER: Kea Daniels or Patricia McGarvin
BW: Barry Williams 

UCHS: Darlene Donegan or Jennifer Ice
LLC: Lanesha McPherson

